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TRAI NI NG AND ADM NI STRATI ON CF RESERVE (TAR) PROGRAM

20. 0 CGENERAL | NFORVATI ON.

The purpose of the TAR programis to train and admi nister the Naval Reserve.
The programis open to both nmale and femal e personnel. Enlisted TAR personnel
serve in demanding billets at sea and ashore providing the support necessary
to prepare Naval Reservists to conduct pronpt and sustained operations in
support of U.S. national interests. Enlisted TAR personnel may be assigned to
operational units (e.g. Naval Reserve Force ships and Naval Reserve Force air
squadrons), shore activities (e.g. naval reserve centers and naval air
stations) and maj or shore commands (e.g. OPNAV, CNPC, and COWAVRESFOR) .

TAR enlisted personnel are accessed via the TAR Enlistnment Program (TEP),
conversion of USN and USNR personnel on active duty, and Sel ected Reserve
(SELRES) recall to active duty. TEP provides for first term TAR enli st ment
and is authorized by 10 USC 510(c) and 511(a). Menbers of this programare
guaranteed "A" school training after recruit training. They incur an eight-
year obligation of which 48 nonths are normally served on continuous active
duty. Conversion and recall nenbers also incur a mninumfour-year enlistnent
for active duty obligation. Specific guidance for conversion and recall is
contained in this chapter.

Career opportunities exist in the enlisted TAR program for personnel in the
followi ng ratings: AC, AD, AE, AK, AME, AWVH, AMS, AO, AS, ASM AT, AW AZ, BM
DC, DK, EM EN, ET, HM HT, IC IT, MR M5, NC, PN PR SK and YN

Conversion and recall to active duty in the TAR programis nornmally restricted
to pay grade E5 and bel ow.

20.01 SELECTION CRITERIA. The TAR conmmunity is small and opportunities for
accession are limted. Manpower requirenents (paygrade, rating, and NEC) and
sust ai ned prof essional performance are the prinmary considerations for

sel ecti on.

20. 02 OBLI GATED SERVI CE REQUI REMENTS FOR REASSI GNMENT. Obli gated service
requirenents for reassignnent for TAR personnel are contained in Chapter 3|

20. 03 CHANGE OF RATE W TH CONVERSI ON OR RECALL TO ACTI VE DUTY. Changes of
rate requests are considered on a case-by-case basis. Personnel in ratings
not listed in article|20.0 may request a change of rate in conjunction with
conversion or recall to active duty. PERS-913 will forward requests for
change of rate to PERS-811 for adjudication. |If approved PERS-811 will

provi de the nenber, and servicing PSD with witten procedures for effecting
the change of rate. For information on change of rate requirenents see
BUPERI NST 1430.16 and the M LPERSMAN. |f approved, the change of rate letter
and TAR recall/conversion letter will be issued simultaneously.

20. 04 CONVERSI ON AND RECALL TO ACTI VE DUTY APPROVAL AUTHORI TY. Conmander,
Navy Personnel Command ( PERS-913) is approval authority for TAR conversion and
recall to active duty. Menbers may subnit applications for TAR conversion or
recall to active duty to PERS-913 via their commanding officer at any tine.
PERS- 913 sel ects nmenbers for TAR conversion and recall to active duty on a
mont hl'y basis providing quotas are avail abl e.

20.1 ELIGBILITY REQU REMENTS FOR CONVERSI ON AND RECALL TO ACTI VE DUTY.

20.11 ELIGBILITY REQU REMENTS FOR RECALL TO ACTI VE DUTY I N THE TAR PROGRAM
Appl i cant rmust:

- Be a nmenber of the SELRES at the tine of application for TAR recall.
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Retired nenbers and menbers of the Individual Ready Reserve are not eligible
for TAR recall to active duty.

- Have satisfactory drill participation.

- Be designated. Non-designated personnel are not eligible for TAR recall to
active duty.

- Have completed all requirements to nake rate pernmanent and must have
compl eted all basic training equivalency requirenents if enlisted in a Naval
Reserve non-prior service (NPS) program e. g. advanced paygrade (APG.

- Have completed all requirements to nmake rate permanent if enlisted in the
Naval Reserve in a prior service program (e.g. OSVET, NAVET, and CBVET) with a
tenporary rate.

- Be able to conplete 20 years active service before reaching age 55.

-  Meet the physical readiness standards in OPNAVI NST 6110. 1.

- Meet the MANMED requirenments for enlistnment.

- Meet the reenlistnment quality control standards in OPNAVI NST 1160. 5.
20.12 ELIGBILITY REQU REMENTS FOR CONVERSI ON TO USNR( TAR) .

Appl i cant rmust:

- Be designated. Non-designated personnel are not eligible.

- Conmplete all contractual requirenents if reenlisted with a selective
reenlistment bonus (SRB). Applicant nay be approved for conversion if
currently serving under an SRB but may not reenlist in the TAR Program until

the full term of obligated service has been conpl et ed.

- Have conmpleted a mini mum of 24 nonths onboard current conmand before
submi ssi on of application.

- Not be in receipt of permanent change of station (PCS) orders.
- Meet the reenlistnment quality control standards in OPNAVI NST 1160. 5.

- Be within 12 nmonths of projected rotation date (PRD) and expiration of
active obligated service (EACS).

Note: If EACS and PRD don't match recommend applicant submit a request to the
appropriate detailer to align PRD and EACS before submitting application.

- Meet the MANMED requirenments for enlistnment.
-  Meet the physical readiness standards in OPNAVI NST 6110. 1.

20.2 APPLI CATI ON PROCEDURES.

22.21 REQUI RED DOCUMENTATI ON.

- Menber subnits an Enlisted Personnel Action Request (NAVPERS 1306/7) to
CNPC (PERS-913) via the commanding officer. |In the “Reason for

Request/ Anpl i fying i nformati on/ G her Request” block of the NAVPERS 1306/ 7,
i ndi cate whether the request is a TAR conversion or recall to active duty.
Al so indicate any change of rate request as applicable.
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- Command endorses the application (see [figure 20A) and forwards with the
foll owi ng encl osures:

- Copies of applicable Service Record Page 4s ( NAVPERS 1070/ 604s).

- Copies of applicant’s performance evaluations for the last three years.
- Copy of applicant's DD 214s (if applicable).

- Copy of current Physical Readiness Fol der (OPNAV 6110/ 2).

- Naval Reserve recruiters may forward applications in lieu of the commandi ng
of ficer for individuals not currently serving onboard an active duty command
(e.g. terminal |eave or TEMDU for separation) if the applicant nmeets the
requirenents in paragraph 20.12. Naval Reserve recruiters nay assist other
active duty nenbers with their request for TAR conversion. However, such
requests must still be subnmitted to CNPC via the applicant's comrandi ng

of ficer.

20.22 APPROVAL OR DI SAPPROVAL OF TAR REQUEST.

- PERS-913 will notify applicant of adjudication in witing via nmenber's
conmand of ficer.

- Approval letters will provide the specific date nenmber is authorized to
reenlist and the procedures for reenlistnment.

- Disapproval letters will state the reasons for disapproval

22. 23 ORDER WRI TI NG AUTHORI TY. Enlisted TAR detailing, NAVRESPERSCEN (Code
4), is the order witing authority for menbers approved for conversion or
recall to active duty in the TAR Program Menber should contact the
appropriate TAR detailer for discussion of assignments after receiving a
letter of approval

20. 24 DECLI NI NG CONVERSI ON OR RECALL TO ACTI VE DUTY. Active duty comrand
will report declining of conversion by active duty applicants to PERS-913
Supporting reserve activity will report declining of recall to active duty by
reserve applicants to PERS-913.

20.3 PROCESSI NG PROCEDURES.  Applicants who accept conversion or recall to
active duty in the TAR programw || be processed as foll ows:

- Menbers who convert to USNR (TAR) will be reenlisted for 4 years per
article|20.0.

- SELRES personnel who have nore than 48 nonths remaining on their current
enlistnent contract will conplete sections 1 and 2 of Agreenent to Recall or
Extend Active Duty (NAVPERS 1070/622) for the entire period of obligated
service indicated on the recall authorization.

- Reservists who do not have 48 nonths remaining on their current enlistnent
contract at the time of recall to active duty will be processed using either
nmet hod descri bed bel ow

1. Ef fect an I mredi ate Reenlistnent Contract (NAVPERS 1060/601) for 4
years, conpleting the Reserve Active Duty Obligation (RADO bl ock
to reflect 48 nonths.

2. Ef fect an Agreenent to Extend Enlistnent (NAVPERS 1070/621) to

ENLI STED TRANSFER MANUAL 20- 3
( NAVPERS 15909G)



their current contract to equal 48 nonths fromthe date of recal
to active duty. This will extend their Expiration of Reserve
Enlistment (EREN). Al so prepare an Agreenent to Recall or Extend
Active Duty (NAVPERS 1070/622) to equal 48 months fromthe date of
recall to active duty. This document will create an EACS

The conmandi ng of ficer of the supporting reserve activity or the officer in
charge of the PSD will issue initial orders to personnel recalled to active
duty in the TAR Program Supporting reserve activity or PSD nust include the
appropri ate NAVRESREDCOM NAVRESCRU TCOM DET, and NAVRESPERSCEN ( Code 4) as
copy to addressees on recall to active duty orders.

20.31 TAR DESIGNATION. While serving in a TAR status, enlisted TAR personne
will be identified as USNR (TAR) (e.g. Rate, Nane, USNR (TAR), SSN) on all
orders, service record entries, and adninistrative correspondence. Upon

rel ease fromthe TAR program for any reason, the service record holder wll
make a service record Administrative Remarks (NAVPERS 1070/ 613) entry renoving
the TAR designation. Further use of the TAR designation will be discontinued.

20.32 ADM NI STRATI VE REDUCTI ON | N RATE. Service record holders will advise
menbers who voluntarily accept an admi nistrative reduction in rate of the
gui dance provided in paragraph 301.12.13 of the Manual of Advancenent

( BUPERSI NST (1430. 16). Menbers will sign a service record Adninistrative
Remar ks (NAVPERS 1070/ 613) entry (see |figure 20B) acknow edging their
reduction in rate.

20.33 AVAI LABILITY PROCESSI NG FOR TAR PERSONNEL. Enlisted TAR personnel will
be made avail able for orders to NAVRESPERSCEN (Code 4) per the applicable
article in|[Chapter 18. Oders will not be issued until the nenber's command
or the processing activity submts a conplete availability report.

20. 34 ASSI GNVENTS.  Assi gnnments are dependent upon the needs of the Navy and
the menber's desires. Enlisted TAR personnel will submit an Enlisted Duty
Pref erence Form (NAVPERS 1306/ 63) using the instructions in article|[20.39!
20.35 TAR SEA/ SHORE ROTATI ON

- TAR seal/shore rotation tour lengths are determ ned by rating. See current
NAVADM N for TAR seal/shore rotation tour |engths.

- First term TAR personnel (TEP) with four years initial obligated service

will normally be assigned to a sea or shore tour to coincide with their EACS
Initial sea/shore tour and PRD will be re-conputed upon reenlistnment. Menber
will then be reassigned based on normal rotation

20.36 REENLI STMENT | NCENTI VE. TAR personnel may request assignment under the
GQuard 2000 program See article| 8.01 for details.

20.37 HOSPI TAL ORDERS. Personnel who are_hospitalized will be issued
tenporary duty under treatment orders per [Chapter 17, Orders hospitalizing
enlisted TAR personnel will include the foliowng statenent:

NAME is an enlisted TAR nenber under the distribution control of
Conmandi ng Officer, Naval Reserve Personnel Center, New Oleans, LA 70149.
Address availability report to NAVRESPERSCEN (Code 4). Notify
NAVRESPERSCEN (Code 4) and | ast permanent duty station of final disposition
i f discharged or rel eased

20.38 DUTY | NVOLVI NG FLYI NG Al RCREW PERSONNEL (DI FCREW ORDERS. DI FCREW
orders assign qualified aircrew personnel to aircrew billets, see article|9.09
and BUPERSI NST 1326. 4., Personnel who desire duty as a TAR aircrewran and neet
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the requirenents of article|9.09/ and BUPERSI NST 1326.4 should submit a request
for orders for duty involving flying on an Enlisted Personnel Action Request
(NAVPERS 1306/ 7) to NAVRESPERSCEN (Code 4) via their commandi ng officer.

20.39 DUTY PREFERENCE FORM SUBM SSI ON | NSTRUCTI ONS

- The Enlisted Duty Preference form (NAVPERS 1306/ 63) contains explicit
instructions for conpletion. |Chapter 2|contains procedures necessary to
complete the form

- Enter the designator "TAR' in the first three spaces of the remarks
section.

- YN PN SK/ HM per sonnel who desire an overseas assignnent, |ess Hawaii, mnust
compl ete the overseas preference section of the NAVPERS 1306/ 63.

- Personnel who desire to identify additional CONUS shore duty assignments
may use the overseas preference section or the remarks section to |ist
addi ti onal duty choices.

20. 4 GENERAL ASSI GNVENT W TH THE REGULAR NAVY AND REMOVAL OF TAR DESI GNATOR

- Enlisted TAR personnel may request general assignment with the regul ar
Navy. Menber mnust first be approved for release fromthe TAR comunity by
PERS- 913 before adjudication of general assignment recall request by PERS-811

PERS-913 will notify the menmber in witing giving the reason for disapprova
i f disapproved for release fromthe TAR program

- | f approved for general assignnent recall by PERS-811 nmenber will becomne
USNR (Active), the TAR designator will be renoved, and nenber will be detail ed
by PERS-4.

- TAR personnel will not be authorized to renove the TAR designator or

reenlist USN without rel ease approval by PERS-913 and an approved request for
general assignnent recall by PERS-811

- Menber nust sign a service record Administrative Remarks (NAVPERS 1070/ 613)
entry (see|figure 20C) agreeing to remain on active duty contingent upon

rel ease fromthe TAR program

20.41 GENERAL ASSI GNMVENT RECALL ELI G BILITY REQU REMENTS

- Applicants nust be within 9 nmonths of their PRD and EACS

- Personnel nust have been serving on active duty at their present duty
station for a mnimm of 24 nonths at the time of request and must not be in

recei pt of PCS orders. Personnel approved for general assignment are nornmally
required to remain at their present duty station until PRD.

20.42 GENERAL ASSI GNMENT RECALL REQUEST APPLI CATI ON

- Menber subnits an Enlisted Personnel Action Request (NAVPERS 1306/7) to

PERS- 913 via nenber's commandi ng officer. |In the “Reason for
Request/ Anmpl i fying i nformation/ G her Request” block of the NAVPERS 1306/ 7,
indicate that the request is for general assignnment recall. Also indicate in

this block any change of rate request as applicable.

- Command endorses the application (see|figure 200) and forwards with the
foll owi ng encl osures:

- Copies of applicable Service Record Page 4s ( NAVPERS 1070/ 604s).
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- Copies of performance evaluations for the |ast four years.
- Copy of the applicant's DD-214s (if applicable).
- Copy of Physical Readi ness Fol der (OPNAV 6110/ 2).

- Physical exam nation (SF88 and SF96); nust have been conpleted within
the last 12 nonths.

- HVresults; must have been conpleted within the last 12 nonths, per
Ch.21 article |21.011.

- Copy of service record Adnministrative Remarks (NAVPERS 1070/613) entry
agreeing to remain on active duty (see|[figure 200C).
Note: Include conplete address to which recall authority will be mailed and
nane, tel ephone nunber, fax number, and e-mmil address of the activity's point
of contact in the endorsenent.

20. 43 SPECI FI C DUTY ASSI GNMENT.  Ceneral assignnent requests should not be
submitted under conditional ternms. Specific duty assignnents can't be
guar ant eed.

20.44 REENLI STMENT I N THE REGULAR NAVY. Personnel who have been approved for
general assignnent recall may reenlist in the regular Navy after reporting
onboard their ultinmte general assignnent duty station

20. 45 REQUEST FOR OFFI CER COWM SSI ONI NG PROGRAMS AND SPECI AL PROGRANMS
Requests for officer conmi ssioning programs and special programs (e.g. SCORE
RESCORE, STAR, Lateral Conversion, EOD, UDT, New Construction, and Operation
Deep Freeze) will be subnmitted to PERS-913. Approval of a nmenmber's request
for a conm ssioning programor special programrequires renoval of the TAR
desi gnator and pl acenent under the distribution control of the regular Navy.

20.46 REMOVAL OF TAR DESI GNATION. A service record Administrative Remarks
(NAVPERS 1070/ 613) entry (see figure 20C) agreeing to remain on active duty
will be conpleted as appropriate and a copy attached to the general assignnent
request or special programrequest. Personnel who are approved for genera
assignnent are renoved fromthe distribution control of the enlisted TAR
program and pl aced under the distribution control of the regular Navy.

20.47 REI NSTATEMENT OF TAR DESI GNATI ON. TAR personnel who are approved for
general assignnent are made avail able to regular Navy detailing for assignnent
and | ose their TAR designation. TAR personnel who are selected for an officer
commi ssi oni ng program or a special programand disenroll, either voluntarily
or involuntarily, are also nade available to regular Navy detailing for
assignnent and | ose their TAR designation. Personnel who desire reinstatenent
of their TAR designation nust request TAR conversion as outlined in article
20.2) The request nust contain pertinent facts and reasons for reinstatenent
and disenrollment as applicable. Reinstatenent is not guaranteed, but will be
consistent with the needs of the TAR program the regular Navy, and the

ci rcunmst ances surroundi ng di senrollnent. Personnel approved for reinstatenent
must agree to the appropriate service requirenment obligations.

20.5 ENLI STED MANNI NG | NQUI RY REPORT (EM R).

Conmandi ng of ficers and officers in charge of units with enlisted TAR
personnel assigned will submit Enlisted Manning Inquiry Reports (EMR) as
applicable for enlisted TAR personnel per |Chapter 24|

ENLI STED TRANSFER MANUAL 20- 6
( NAVPERS 15909G)



Enli sted Personnel Action Request - Commanding Oficer's Endorsenent

From Commandi ng Offi cer,
To: Conmander, Navy Personnel Conmmand (PERS-913)

Subj: FI RST ENDORSEMENT ON TAR ( CONVERSI ON or RECALL TO ACTI VE DUTY) REQUEST
I CO

Ref : (a) ENLTRANSMAN| Chapter 20
Encl: (1) Copies of service record Page 4s (NAVPERS 1070/ 604s)
(2) Copies of perfornmance eval uations
(3) Copies of DD 214s
(4) Copy of Physical Readiness Fol der (OPNAV 6110/ 2)
1. Per reference (a) enclosures (1) through (4) are provided.
2. (Commandi ng O ficer comments on menber's performance and potential as a
TAR. Conmment on all performance trait marks 1.0 or 2.0, NJPs, civilian
convi ctions, and drug abuse.)
3. The following information is provided:

a. Menber's active duty service date (ADSD): (For active
duty personnel)

b. Menber's expiration of obligated service (EOS): (For
SELRES personnel)

c. Date nenber is available for recall to active duty: (For
SELRES personnel)

d. Menber's total mlitary service: active i nactive
e. Menber's date of birth:
f. Menber's pernanent date of rate:

g. Menber participated in the (active/inactive) (nmyy) advancemnent
exam nation. Status of selection for advancenent: (Indicate selected for
advancenent or frocked. |If frocked give date of advancenent to next paygrade
i f known. Menber’s selected for advancenment may not be eligible for
advancenent as USNR (TAR). Contact PERS-811 for a prelinmnary determnation
of advancement using USNR (TAR) final nultiples and advi se nenber before
forwardi ng nenber's request.)

h. Selected reenlistment bonus (SRB). (Indicate if menber is receiving an
SRB and provide date that SRB obligated service will be conpleted. For SELRES
personnel receiving SRBs contact COVWNAVRESFOR for recoupnent.)

i. Date last released fromactive service:

j. Reenlistnent code:

k. Date of USNR-R affiliation:

FI GURE 20A-1
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I. Menmber (will/will not) accept adnministrative reduction in rate to
enlist in the TAR program

m Conpl ete mailing address to which recall authority should be mail ed
and nane, tel ephone nunber, fax nunber, and e-mail address of point of
contact .

SI GNATRUE

Note: Not all paragraphs may be applicable. Mark paragraphs that are not
applicable N A

FI GURE 20A-2
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REDUCTI ON | N RATE STATEMENT OF AGREEMENT
(Administrati ve Remarks Page 13)

Date: | voluntarily accept reduction to pay grade this date for the
pur pose of qualifying for (conversion/recall to active duty) in the
TAR program | understand that future advancenments will be in

strict accord with instructions, procedures, and limtations that
may be in effect at that time. For the purpose of conmputation of
final nultiple only for advancenment to my TIR date has been
established as . AUTHORITY: NPC Itr Ser of

Menber's Signature

W TNESSED:
Name, Rank and Title of Wtnessing Oficer
FI GURE 20B
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GENERAL ASSI GNVENT STATEMENT OF AGREEMENT
(Admi ni strative Remarks Page 13)

Date: | , hereby voluntarily agree to remain on
active duty for nont hs general assignnment with the regular Navy.
This agreement is contingent upon ny release fromthe enlisted TAR
Program

| understand that upon approval of ny request for general assignment by

CNPC, | will be imrediately renoved fromthe enlisted TAR program and
pl aced under the distribution control of the regular Navy. | further
understand that my TAR designator will be renpved and that it will not be

reassi gned.

Menber's Signature

W TNESSED:
Nanme, Rank and Title of Wtnessing Oficer
FI GURE 20C
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Enli sted Personnel Action Request - Commandi ng Officer's Endorsenent

From Commandi ng Offi cer,
To: Conmander, Navy Personnel Command (PERS-913)

Subj: FI RST ENDORSEMENT ON GENERAL ASSI GNMENT REQUEST | CO
Ref : (a) ENLTRANSMAN [Chapt er 20
Encl: (1) Copies of service record Page 4s (NAVPERS 1070/ 604s)
(2) Copies of perfornmance eval uations
(3) Copies of DD 214s
(4) Copy of Physical Readiness Fol der (OPNAV 6110/ 2)
(5) Physical examination (SF88 and SF96)
(6) Copy of service record Administrative Remarks entry ( NAVPERS
1070/ 613)
(7) HYV Results
1. Per reference (a) enclosures (1) through (5) are provided.
2. (Commanding O ficer comrents.)
3. (Conplete mailing address to which recall authority should be mailed and
nane, tel ephone nunber, fax number, and e-mmil address of point of contact.)

SI GNATRUE

FI GURE 20D
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